INPUHSATO COI'JTACOBAHO YTBEPXJIEHO

Ilenarorugeckum coBeroM  YnpaBJsilOIHM COBETOM IIpuxa3om qupexTopa
MAOY HoBorapmanckoii MAOY HoBoTrapmaHckoii MAOY Hosorapmanckoii
com com cou

NPOTOKOJI , NPOTOKOJI IIpnka3

oT «_/1» 2% 2017r. or «Zi» CF  2017r. or «F»__ LF 2017r.
Ne 7% Ne 77/ Ne 770/ -0

PETJIAMEHT BEJIEHUSI DJIEKTPOHHOTO KYPHAJIA
NPEJOCTABJIEHMS] YCJIYTH YJTEKTPOHHbBII ITHEBHUK
(MH®OPMUPOBAHUS OBYYAIOIAXCS U UX POAUTEJIEI
(BAKOHHBIX MPEJCTABUTEJEN) O PE3YJILTATAX OBYYEHUSI)
MAOY HOBOTAPMAHCKOI1 COIII

1. O0mue motoKeHust

I.1. Hacrosmmuif noxymeHT ompenenser ycioBus u IIpaBWJIa BEJCHUS
SJICKTPOHHOIO  JKypHania, KOHTPOIS 3a BEIEHHEM OJIEKTPOHHOIO IKypHaa,
IpOLEIYPbl OOECIeYeHUs] TOCTOBEPHOCTH BBOIHMBIX B SIIEKTPOHHBIN JKypHAI
AQHHBIX, HaZICXKHOCTH UX XPAHEHMS U KOHTPOJIS 32 COOTBETCTBHEM 3JIEKTPOHHOTO
KypHala TpeOOBaHHAM K JOKYMEHTOOGOPOTY, BKIIFOYAs CO3TaHHe Pe3epBHBIX
KOMUH, TBEPABIX KOmuii (Ha GyMaKHOM HOCHTeNe) U ap.

1.2. B cooTBeTCTBHH C JEUCTBYIOIIUM 3aKOHOIATEILCTBOM oOpa3oBaTelbHas
OpraHu3allusl BIPABEe CaMOCTOSITENLHO BBIOMPATh (OPMBI yueTa BBITOTHEHHS
y4eOHOH MPOrpamMMmBel.

1.3. OTBeTCTBEHHOCTH 3a COOTBETCTBHE pE3yNbTATOB ydYeTa JAEHCTBYIOIIAM
HOpMaM H, B YaCTHOCTH, HACTOSIIEMY DErJIaMeHTY U JIOKAJIbHBIM aKTaM, HeceT
JUPEKTOP IIKOJIEI.

1.4. OTBETCTBEHHOCTE 3a COOTBETCTBHE JAHHBIX ydeTa ¢bakram peanuzanuu
y4eOHOro0 mpolecca JIeKUT Ha IUPEKTOPE IITKOJBL.

1.5. Tlpu Bemenmm ydera HeoOXOAUMO OGECIIEUHUTH COOIIONCHHE
3aKOHO/IaTeJILCTBA O IEPCOHANTBHBIX JAHHBIX.

2. O0mue npaBu/Ia BeJleHHs yUeTa

2.1. Buecenue wH(pOpPMALUKM O 3aHATHH U 00 OTCYTCTBYIOLIMX JOJIKHBI
POM3BO/IMTHCS 110 (PAKTy B JIEHb MPOBEACHNUS. ECIH 3aHATHE IPOBOAMIOCH BMECTO
OCHOBHOI'O y4uTelnsi, (hakT 3aMeHbl JOJDKEH OTPaKaThCsi B MOMEHT BHECEHHUS
YYETHOM 3aIHCH.

2.2. Buecenue B jkypHan MHOOPMAIMM O JOMAIIHEM 3a1aHUK JOJIKHO
MPOM3BO/IUTLCA B ICHb IPOBEICHUS 3aHATHS. 3a/IaHKHE IOJKHO BHOCUTBCS B XKypPHAT
He ImosfHee, 4eM uepe3 | wyac mocie OKOHYAHHMS BceX 3aHATHH JIaHHBIX
o0yJaromxcs.

2.3. Pexomenpiyercst 3apanee pa3sMernarh 3aiaHus, YTOOLI y oOydarommxcs
Oblyia BO3MOXKHOCTB 3a61ar0BpeMEeHHO IUIAHUPOBATh CBOE BPEMH.



2.4. Pe3ynbTaThl OLEHUBAHUS BBITIOJHEHHBIX 00y4alOMUMHUCS padOT JOJIKHEI
BBICTABJIATECS HE IO31Hee | Hemenau co OHS MX IIPOBEIEHHUS B COOTBETCTBUHU C
IPUHATHIME B 00pa3oBaTeIbHON OpraHu3aliy MpaBUiIaMH OLIEHKH paloT.

2.5. ApxuBHOe XpaHEHUE Y4YETHBIX HaHHBIX HOJDKHO IIpelyCMaTpHUBaTh
KOHTPOJb 3a MX LEJIOCTHOCTBIO M JOCTOBEPHOCTBIO Ha IPOTSDKEHUH BCETO
HEOOXOIMMOIo CpoOKa, HalpuMep, C IOMOLIBIO BJIEKTPOHHOW  IOJIIHCH.
DIIeKTPOHHOE XpaHEHHUE apXUBHBIX JJAHHBIX JOJDKHO OCYLIECTBISITHCSI MUHUMAJIBHO
Ha JIByX HOCHUTEJIAX U XPAHUTHCS B PA3HBIX MIOMEIIEHUSX.

3. YcioBHsI COBMELIEHHOI0 XpaHEHHsl JAHHBIX B 3JIEKTPOHHOM BH/I€ H
HAa OyMaKHBIX HOCHTEJISAX

3.1. B cinyyae HeOOXOAMMOCTH HCIIOJIb30BAHHS HAHHBIX 3JIEKTPOHHOIO
)KypHajia U3 3JIEKTPOHHOU (JOPMBI B KaUeCTBE IEYaTHOI'O JOKyMeHTa HH(OPMALIU
BBIBOAUTCS Ha IMevaTh M 3aBEPSETCs B YCTAaHOBIEHHOM IOpSAIKE. ApPXHBHOE
XPpaHEeHHE YYETHBIX JaHHBIX HAa OYMa)KHBIX HOCHUTEISIX JOJDKHO OCYILECTBIIATLCS B
COOTBETCTBUHU C  HEWCTBYOIUMM  AJMHHUCTPATUBHBIM  pErjaMeHTOM
PocoOpHanasopa, yTBepKIeHHbIM nprka3oM MunoOpHayku Poccun ot 21 sHBaps
2009 r. Ne 9.

3.2. CBonHas BeIOMOCTh UTOTrOBOI yCIleBAEMOCTH Kiacca 3a yueOHBIH ro
BBIBOAWTCS M3 CHCTEMBl ydyeTa B TOM BHJAE, KOTOPBIA INpPeayCMOTPEH
JCUCTBYIOIIMMH TPeOOBaHUAMHU apXMBHOW ciykObl. Eciii naHHBIE 1O yueOHOMY
rOJy XpaHATCS B 3JIEKTPOHHOM BUJE, CBOJHAsI BEIOMOCTh MOXET OBITH Iepe/iaHa B
apXuB Cpa3y I10 3aBEpIIEHUU BEICHUS y4yeTa B COOTBETCTBYIOIIEM KJIACCHOM
)KypHae.

3.3. Ilpu BeneHMM yuyeTa B 3JEKTPOHHOM BHJE HEOOXOAMMOCTHL BBLIBOJA
JTAHHBIX Ha I1€YaTh JUIS HCIIOJIb30BAaHUS B KayeCTBE JIOKYMEHTa OIpeesseTcs
COOTBETCTBHEM HUCIOIb3yeMoi uHpopmarmonHoi cuctemsl 'OCT P ICO 15489-
1-2007 «Cucrema cranaapToB 1o HHMGOpMaIUK, OUOIMOTEYHOMY U H31aTEIECKOMY
neny. YnpasiieHue fokyMeHTamu. O01ue TpeOoBaHus».

4. IlpenocTraBiieHHs YCIYTH 3J1€KTPOHHbIN JTHEBHUK (MH(OPMHPOBAHHS
oO0y4yaromuxcsi M HX poauTeell (3aKOHHBIX NpeacCTaBHTENEH) O
pe3yJbTaTax o0y4eHusl);

4.1. Ilpn BeneHUM yyeTa yCIIeBAEMOCTH C HCIIOJIB30BAHHEM 3JIEKTPOHHOI'O
KypHaja oOy4aroIUMCS M HMX pPOAUTEISIM (3aKOHHBIM — IIPEICTABUTEISAM )
o0ecreynBaeTcsi BO3MOJKHOCTH ONEPATHBHOIO MMOJydYeHHsT HMHpoOpMauu 6e3
oOpamIeHus K COTpyTHUKaM 00pa3oBaTeIbHOM Opranu3anui(aBTOMaTUIECKH ).

st ponurenedl  (3aKOHHBIX —INpeACTaBHTENEH), KOTOpBIE 3asABHIM O
HEBO3MOXKHOCTH HJIM HE)KEJIAaHWU MCIIONB30BaTh JOCTYI K 3JIEKTPOHHBIM (hopmam
Npe/CTaBIeHuss UHOOPMAIMK, JOIKHO OBbITh obecredeHO HWHOOPMUPOBAHHE O
pe3ynbpTaraXx OOy4eHHUS He peke, 4eM OJIUH pPa3 B HENEII0 C MCIOJIb30BaHHEM
pacrneyaTky pe3yJIbTaToB.




2. KriaccHbIM pyKOBOAMTENSIM peryjisipHo (He mo3aHee 2 HeAelb [0
OKOHYaHHUsI y4yeOHOU 4yeTBepTH) MHGOPMHUPOBATH O0YUYAIOIIMXCS U UX pOAUTENIEH
(3aKOHHBIX IIPeICTaBUTENIeH ) O MPOrHO3e UX UTOTOBOM YCIEIIHOCTH 00yYaroIUXCs
3a OTYETHBIN NepHoJ (UeTBEPTh, TPUMECTP, MOIYTOJUE U TIP. ).

3. Uudopmauus 00  HUTOrOBOM  OLEHMBAaHUM U  KOHKYPCHBIX
(9K3aMEHAIlMOHHBIX) HCIBITAHUSAX [JOCTYIMHA OOYYalOMUMCS M UX POIUTEISIM
(3aKOHHBIM NIPEICTABUTEIISIM ) HE TI03KE CYTOK IOCIIE MTOTYyYEHHUS Pe3yIbTaTOB.

4. JlocraBka uHpoOpManuu OOYyHAIOMIMMCS M HMX POJUTEISAM (3aKOHHBIM
IPEJCTABUTENSIM) OCYIIECTBISETCS B COTJIACOBAaHHOH (GopMe, B YaCTHOCTH, I10
YKa3aHHbBIM MMM KOHTaKTHBIM [IaHHBIM, JHMOO BBEJIEHHBIM CaMOCTOSTEIBHO.
Ilepenaua KOHTAKTHBIX JAAHHBIX OCYIIECTBISIETCS POAUTENISIMU IMUCHMEHHO WU C
IIPUMEHEHUEM 3JICKTPOHHBIX CHCTEM Ilepellaud JIOKYMEHTOB JJIEKTPOHHOM
HOJITUCHIO.




