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IMOJIOKEHHUE
O INOPAJKE YHAYTOXEHUA IEPCOHAJILHBIX JAHHBIX

1. O6mmue m010KeHAS

HacTosmuii JOKyMEeHT yCTaHABIMBACT MOPANOK yHUITOKCHUA HHpOpMAaIlUH,
cojep)Kaledl IIepcoHabHbIE NaHHbIE, NMPH NOCTIIKCHAN neneii 06paboTKM MU
HACTYIUICHUS MHBIX 3aKOHHBIX ocuoBauuii B MAOY Hosotapmarcko# COILL, B
mensax peammzaiuu PenepasbHOTO 3aKOHA OT 27.07.2006 r. Ne 152 ©3 «O
epCOHANBHBIX ~ TAHHBIX»,  IlocTaHOBICHHE — IPaBUTCJIBCTBA Poccuiicko
@emeparuu ot 15.09.2008 roma Ne 687 «O6 yTBepxkneHun Ilonoxenus 00
0cobeHHOCTAX 00paboTKW IMEePCOHAIBHBIX —HaHHBIX, ocymecTBisieMolt  6e3
MCIIONB30BAHMS. CPEACTB aBTOMaTH3aimuy», 1loCTaHOBICHHS IIpaBUTEILCTBA
Poccuiickoi ®emepanuu ot 21.03.2012 roma Ne 211 «O0 yTBEepKIAECHUU MEPEUHS
Mep  HampaBJeHHBIX  Ha obeclieueHre  BBHINONHEHWS  0e30MacHOCTH
npeycMOTpeHHBIX ~ DenepanlbHbIM 3akoHoM «O TIEPCOHANBHBIX MAAHHBIX U
[IPUHATHIM B COOTBETCTBHH C HOPMATHBHO-IIPABOBEIMU aKTaMI)»

TTOpsIOK yHAYTOXEHUS WH(OPMAIIUH, cozepKaiiel IepcoHaNbHbIe JaHHbBIC
pU JOCTYIKEHWH Lienell 00paGoTKM WM TIPH HACTYILICHHE MHBEIX 3aKOHHBIX
OCHOBAHMSIX YHWYTOXXEHHUS JIOKYMECHTOB, COEPKaIINXCA T1]1 TIpOM3BOLUTCS:

- [0 MOCTHXKEHWH Iieleli mx 0oOpabOTKH COITTACHO HOMEHKIAType N€l 1
TIOKyMEHTOB

- IO JOCTI)KEHHIO OKOHUYAHHIO CpOKa XpaHCHHA [1]1 TarapuHa B
COOTBETCTBYIOLIEM COTNALICHAE 3aWHTEPECOBAHHBIX CTOPOH B TOM HHCIC eciu
OHM He MOJIE)KAT apXUBHOMY XPaHEHHIO.

VHHYTOKEHHIO  JOKYMEHTOB,  COJEpKallMX — IEepCOHANbHBIC  JIAHHBIC
IIPOU3BOUTCS B CIIy4ac BBIABIICHHS HeTpaBoOMepHOH 006paboTKU IepCOHATBHBIX
JAHHBIX B CPOK He IIPEBBINAOIIIA TECATH pabouux AHEH ¢ MOMEHTa BBIABICHU
HeIIpaBOMepHO! 006paboTKY [epCOHATBHbIX JaHHBIX. ,

Vumuroxenne uHdopmammu ¢ I1JI, XpaHsuie#ics B 5JIEKTPOHHOM BUIC Ha
MaTepUabHBIX HOCHTENSIX, MPOM3BOLUTECT ITyTEM BBIIIOJIHEHUSL IIPOLETYPBI
CIeIMabHONM  ITOJTOTOBKM  MaTepHabHBIX HocuTenedi  (MHOTOKpAaTHOe
hopMaTHpOBaHUe Pa3EeoB, BEIICIECHHBIX 10 XPAHCHHC JIAHHBIX).

VHHYTOKEHHe  MaTephanbHbix —Hocurenmed ¢ IIJI  OCYIIECTBIIACTCA
MEXAHHIECKAM  JIH00  DIeKTPOMArHWTHBIM — BO3JEHCTBHEM € TIOMOIIBIO
CTIeIHATM3MPOBAHHEBIX CPEACTB (LIPe/ep, YHHITOXKATEIb ONTHHECKAX IIACKOB M
17.1.). OToGpanHBle K YHUITOXKEHHIO MaTepHaibl H3MEILIaioTes MeXaHUYECKUM
cIoco60M IO CTEeleHH, HMCKIIOYarolelf BO3MOXKHOCTh IPOYTEHUA TEKCTA MM
COKUTAIOTCH. ’



VHAYTOXKEHHUE IIPOM3BOAMTCS MO MEpe HeoOXOIMMOCTH, B 3aBHCAMOCTH OT
065EeMOB HAKOTUIEHHBIX I YHUUTOXXSHHUS IOKyMEHTOB.

Jlas  yHHYTOXEHWs —MaTepHallbHBIX HocHTeNel W WHpopMaluu Ha
MaTepUaNbHBIX HOCHTEIAX TOKYMCHTAILHO co3maeTcsl DKCIepTHas KOMMCCHS B
cocTaBe He MeHee 2 UENOBEK. YHHYTOXKCHHE OCYIIECTBILIETCS 1O  aKTy.
VHHYTOKEHHAE JOKyMEHTOB IPOM3BOIMTCA B MPHUCYTCTBUA BCEX UIJICHOB
KOMHICCHH, KOTOPEIE HEeCYT IEPCOHAIBHYIO OTBETCTBEHHOCTE 34 IPaBUIBHOCTD 1
[IOJTHOTY YHMYTOXEHHS TEPEUHCIICHHBIX B aKTe JOKYMEHTOB (COCTaB KOMMCCHH
yTBEPXKIAETCS TIPHKA30M). [Tocte YHWUYTOXEHHs MaTepHAIbHBIX HOCHUTeNeH
qeHaMH KOMMCCHY TTOMUCHIBAETCS aKT B TPEX 9K3EMIIIIPAX (ITpunoxenue Nel)
JleNaeTCs 3aiCh B JKypPHAIaX UX ydeTa ¥ periucTpari, a TaKke B HOMEHKJIaTypax
M OIHUCSX JIeJI IIPOCTABIIAETCS OTMETKA «YumaToxeHo. Akt Ne__(mata)».

HaxamiBaeMble Ul YHAUYTOXKEHHWs TOKYMEHTBI, KOIHH IOKYMEHTOB,
qepHOBHUKH, COJEPKAIIKE [IePCOHATBHBIC TAHHBIC, JIOJKHBI XPaHHUTBCS OTACTHHO.



KommccHs B cocTaBe:

Ilpencenarennb —

AxT Ne
00 YHUYTOXKEHHH HoCHTeNeH, CoIepIKalluX IePCOHAIBHEIC TAaHHBIC

Ipunoxenne Nel

YreHbl KOMHCCHH —

mpoBena OTGOp OyMaKHBIX, 3JIEKTPOHHEIX,

[IePCOHATBHBIX JaHHBIX M JPyrod KoHbUIEHIMATEHOM HH(bopMaun (Hanee HOCUTENH) H

MArCHATHBIX H ONTH4YECKHX HocHTe el

yCTaHOBH/A, YTO B COOTBETCTBHH C TpeGOBAHMAMHE PYKOBOIANIMX JOKYMEHTOB IO 3alllHTC

pHpOpMALNN yKa3aHHBIC HOCHTEIH H nHbOpMaLs,
SKCILTyaTalliy, B COOTBETCTBAM C ICHCTBYIOMIUM 3aKOHO
OUIE)KUT TapAHTHPOBAHHOMY YHHMYTOKEHHIO M COCTaBMIA H

IpOU3BEACHO YHHUYTOXCHHUC HOCHTeNel TIEPCOHAIBHBIX JaHHBIX B COCTaBEC:

3amcaHHas Ha HUX B IIPOLECCe
natenscTBoM Poccuiickoit denepaltyiy,
ACTOSIIMMA aKT O TOM, YTO

Ne

u/n JlaTa

Tun
HOCHTEJS

Y4eTHBIH HOMED
HOCHTEIL

KaTteropwst mHGOpMay

[Tpumedanue

Bcero mocuTteJei

Ha YKazaHHbIX HOCHTEJISIX NePCOHATBHBIC JaHHbIe YHUYTOKCHbBI myTeM

(4ugpamu u nponuceio Konuuecmso)

(crupanus Ha ycmpoicmee 2apaHmupoéantozo YHUYMOHCEH

Iepeunciennbie HocaTeau I/l yHHYITOKEHBI MyTEM

U UHGOpMAyUU U m.n.)

(pa3pe3aHu}z/cmuzanuﬂ/paluazuuuusaﬂuu/tj}umuec:«:zn yHU

IlpencenaTeb KOMHCCHH:

Yj1eHbI KOMHCCHH:

oS/ MEXAHUHECKOZ0 YHUHMONCERUA / UHOZ0 cnocoba)
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